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INTRODUCTION

This user’s guide accompanies a test generator program called ExamView® Pro—an appli-
cation that enables you to quickly create printed tests, Internet tests, and computer (LAN-
based) tests. You can enter your own questions and customize the appearance of the tests

you create. The Exam View test generator program offers many unique features. Using the
QuickTest wizard, for example, you are guided step-by-step through the process of building a
test. Numerous options are included that allow you to customize the content and appearance
of the tests you create.

As you work with the ExamView test generator, you may use the following features:

* a “wizard” to guide you through the steps to create a test in less
than five minutes

five methods to select test questions
— random selection
— from a list
— while viewing questions
— by criteria (difficulty code, objective, topic, etc.—if available)
— all questions

the capability to edit questions or to add an unlimited number of
questions

online (Internet-based) testing
— create a test that students can take on the Internet using a browser
— receive instant feedback via email
— create online study guides with student feedback for incorrect responses

Internet test-hosting *
— instantly publish a test to the Exam View website
— manage tests online
— allow students to access tests from one convenient location
— receive detailed reports
— download results to your gradebook or spreadsheet

online (LAN-based) testing
— allow anyone or selected students to take a test on your local area network
— schedule tests
— incorporate multimedia links (movies and audio)
— export student results to a gradebook or spreadsheet

a sophisticated word processor
— streamlined question entry with spell checker
— tabs, fonts, symbols, foreign characters, and text styles
— tables with borders and shading
— full-featured equation editor
— comprehensive graphing tool
— pictures or other graphics within a question, answer, or narrative

* numerous test layout and printing options
— scramble the choices in multiple choice questions
— print multiple versions of the same test with corresponding answer keys
— print an answer key strip for easier test grading
— format the test to match a predefined format, such as a particular state test layout,
with a single click
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¢ dynamic questions (algorithms)
— create dynamic questions for any subject area
— algorithms allow infinite customization of a question using mathematical definitions
— use built-in feature to build dynamic math content from simple addition to calculus
— dynamic features are fully integrated with Exam View’s equation editor and
graphing tool

¢ link groups of questions to common narratives

* The Internet test-hosting service must be purchased separately. Visit
WWwWWw.examview.com to learn more.
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INSTALLATION AND STARTUP INSTRUCTIONS

The ExamView test generator software is provided on a CD-ROM.The ExamView Test
Player, which can be used by your students to take online (computerized or LAN-based)
tests, is also included.

Before you can use the test generator, you must install it on your hard drive. The system
requirements, installation instructions, and startup procedures are provided below.

SYSTEM REQUIREMENTS

To use the ExamView test generator or the online test player, your computer must meet or
exceed the following minimum hardware requirements:

Windows

* IBM PC (or 100% compatible) computer

* Pentium 120 MHz microprocessor (or higher)

* Windows 98, Windows Me, Windows 2000, Windows XP (or a more recent version)
* color monitor (VGA-compatible)

* CD-ROM drive

* hard drive with at least 10 MB space available

* 16 MB available memory (32 MB memory recommended)

* an Internet connection to access the Internet test-hosting features

Macintosh

* PowerPC processor, 120 MHz computer Note: A separate test
player setup program is

* System 8.6, System 9.2, or OS X (10.2 and higher) also included for your

convenience. [See

* color monitor (VGA-compatible) Online (LANbased)

* CD-ROM drive Testing on page 11 for

more information.]

* hard drive with at least 20 MB space available
* 16 MB available memory (32 MB memory recommended)

* an Internet connection to access the Internet test-hosting features

INSTALLATION INSTRUCTIONS

Follow these steps to install the Exam View test generator software. The setup program will
automatically install everything you need to use Exam View.

Windows

Step 1 Turn on your computer.

Step 2 Insert the ExamView disc into the CD-ROM drive.

Step 3 Click the Start button on the Taskbar and choose the Run option.
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Step 4 Type d:\setup.exe. Replace d with the drive letter that corresponds to the
CD-ROM drive on your computer.

Step 5 Follow the prompts on the screen to complete the installation process.
Step 6 Remove the installation disc when you finish.

Macintosh

Step 1 Turn on your computer.

Step 2 Insert the ExamView installation disc into your CD-ROM drive.
Step 3 Open the installer window, if necessary.

Step 4 Double-click the ExamView Pro Installer icon to start the program.
Step 5 Follow the prompts on the screen to complete the installation process.
Step 6 Remove the installation disc when you finish.

GETTING STARTED

After you complete the installation process, follow these instructions to start the Exam View
test generator software. This section also explains the options used to create a test and edit a
question bank.

Startup Instructions

Step 1 Turn on the computer.

Step 2 Windows: Click the Start button on the Taskbar. Highlight the
Programs menu and locate the ExamView Pro Test Generator folder.
Select the ExamView Pro option to start the software.
Macintosh: Locate and open the ExamView Pro folder. Double-click
the ExamView Pro program icon.

Step 3 The first time you run the software, you will be prompted to enter your
name, school/institution name, and city/state. You are now ready to begin
using the ExamView software.

Step 4 Each time you start ExamView, the Startup menu appears. Choose one of
the options shown in Figure 1.

Step 5 Use ExamView to create a test or edit questions in a question bank.
ExamView includes three components: Test Builder, Question Bank
Editor, and Test Player. The Test Builder includes options to create, edit,
print, and save tests. The Question Bank Editor lets you create or edit
question banks. The Test Player is a separate program that your students
can use to take online (LAN-based) tests/study guides.

Using The Help System

Whenever you need assistance using Exam View, access the extensive help system. Click the
Help button or choose the Help Topics option from the Help menu to access step-by-step
instructions from more than 250 help topics. If you experience any difficulties while you are
working with the software, you may want to review the troubleshooting tips in the user-
friendly help system.

Note: All of the figures
shown in this user’s
guide are taken from
the Windows software.
Except for a few minor
differences, the
Macintosh screens

are identical.
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FIGURE 1 ¥ ExamView - Startup @
ExamView

Startup Menu What do you want to do?

@ {+ iCreate a new test using the QuickTest Wizard:

Use the ExamView Test Builder to

Use the ExamView Question Bank Editor to

@ ( Create a new guestion bank

)
rﬁ ¢~ Open an existing question bank

Help | oK Cancel

Test Builder

The Test Builder allows you to create tests using the QuickTest Wizard, or you can create a
new test on your own. (See the sample test in Figure 2.) Use the Test Builder to prepare both
printed and online tests/study guides.

* If you want ExamView to select questions randomly from one or more question
banks, choose the QuickTest Wizard option to create a new test. (Refer to Figure 1.) Then,
follow the step-by-step instructions to (1) enter a test title, (2) choose one or more question
banks from which to select questions, and (3) identify how many questions you want on the
test. The QuickTest Wizard will automatically create a new test and use the Test Builder to
display the test on screen. You can print the test as is, remove questions, add new questions,
or edit any question.

* If you want to create a new test on your own, choose the option to create a new test.
(Refer to Figure 1.) Then, identify a question bank from which to choose questions by using
the Question Bank option in the Select menu. You may then add questions to the test by
using one or more of the following selection options: Randomly, From a List, While View-
ing, By Criteria, or All Questions.

IMPORTANT: The Test Builder and the Question Bank Editor systems are integrated in
one program. As you work with ExamView, you can easily switch between the Test Builder
and Question Bank Editor components using the Switch to... option in the File menu.

To create a new test:

Step 1 Start the ExamView Pro software.
Step 2 At the Startup window, choose the Create a new test option.
Step 3 Enter a title for the new test.

After you enter the title, the program will automatically display the
option for you to select a question bank.

Step 4 Choose a question bank.

Step 5 Select the questions you want to include on the test.
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FIGURE 2

%' Demo Online Test.tst - ExamView Pro Test Builder

Scmp|e Test Fie Edt View Select Queston Test Onine Hep
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Completion
Complete each
19. The Selectfroma___________ option lets you choose quastions by identifving those you want o selct
20, W ing ExamView, youcan access the online _ to display step-by-step instructions for any
feature of the softwars,
¢ Examl'iew word processor toolbar and ruler. Maich each liem 1o the stamement listed
A B c o J
N/ e
Slx [le 2 lmler = s lals]
N
E
<] 2
Current Bank: ExamView 4.0 — Sample Question Bank Matching Group: 1011
HNew... I Edi... I Delete l Total questions on test: 25

Use the question selection options that appear in the Select menu. Or,
click the corresponding buttons on the toolbar. A description for each of
the question selection toolbar buttons appears below.

@ Click the Question Bank toolbar button to select a question bank.

You can create a test using questions from one question bank or from
multiple banks. Choose a bank, select the questions you want, and then
choose another bank to select more questions.

I% Click the Select Randomly toolbar button when you want the program to
randomly select questions for you.

oi— | Use the Select from a List toolbar button to choose questions if you know

o:— | which ones you want to select. Identify the questions you want by reviewing
a question bank printout.

4, | Click the Select while Viewing toolbar button to display a window that

% . . . .

“# | shows all of the questions in the current question bank. Click the check
boxes to select the questions you want.

@ You can use the Select by Criteria toolbar button to choose questions from
multiple question banks based on question type, difficulty, reference,
objective, type, keywords, and miscellaneous (if available).

% Click the Select All toolbar button to choose all of the questions in the

=1 current question bank.
Step 6 Save the test.
Step 7 Print the test.

You can use the options in the Test menu to customize the appearance of a
test, edit test instructions, and choose to leave space for students to write
their answers. When you print a test, you may choose how many variations
of the test you want, whether you want all the versions to be the same, and
whether you want to scramble the questions and the multiple choice options.
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If you choose to scramble the questions, Exam View will print a custom
answer sheet for each variation of the test.

If you want your students to take a test online, first create the test. Then,
publish the test as an Internet test/study guide (page 18) or use the Online
Test Wizard (page 12) to create a test for delivery over a LAN (local area net
work). The software will walk you through the steps to turn any test into an
online (Internet or LAN-based) test.

IMPORTANT: You may edit questions or create new questions as you build your test.
However, those questions can be used only as part of the current test. If you plan to create
several new questions that you would like to use on other tests, switch to the Question Bank
Editor to add the new questions.

Question Bank Editor

The Question Bank Editor allows you to edit questions in an existing question bank or to
create your own new question banks. Always use the Question Bank Editor if you want to
change a question permanently in an existing question bank. If you want to make a change
that applies only to a particular test, create a new question or edit that question in the Test
Builder.

A question bank may include up to 250 questions in a variety of formats including mul-
tiple choice, true/false, modified true/false, completion, yes/no, matching, problem, essay,
short answer, bimodal, case, and numeric response. You can include the following infor-
mation for each question: difficulty code, reference, text objective, state objectives, topic,
keywords, notes, and miscellaneous.

Step 1 Start the ExamView Pro software.

Step 2 At the Startup window as illustrated in Figure 1, choose to Create a new
question bank or Open an existing question bank.
If you are working in the Test Builder, click the File menu and choose
Switch to Question Bank Editor to edit or create a new question bank.

Step 3 Click the New button to create a new question or click the Edit button to
modify an existing question. Both of these buttons appear at the bottom of
the Question Bank Editor window. (See Figure 3.)

You may add new questions or edit questions in a question bank by using
the built-in word processor. The word processor includes many features
commonly found in commercially available word processing applications.
These features include the following: fonts, styles, tables, paragraph
formatting, ruler controls, spell checking, an equation editor, tabs, indents,
and justification.

Step 4 Save your work. Then, exit the program or switch back to the Test Builder.
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FIGURE 3 § ExamView 4 Sample Questions.bnk - ExamView Pro Question Bank Editor

Question File Edit View Question Help
Bank Editor ol=la|8| 2%
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ExamView 4.0 -- Sample Question Bank

MULTIPLE CHOICE

1. ExamView includesa
Which of these butt:

b.

DIF: Challenging REF:
escribe how to insert pictures into 2 question.

1
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e
[SLl

wing picture formats: bitmap (.bmp)
As demonstrated below, which of the advanced

EG ), and Ma
features does ExamView

or, black and white, and grayscale

images.

Set the baseline for an image.

b. E|l . d. allof these
_m %

Resize an image.

_, ANS: D DIF: Challenging REF: 332 ¥

Multiple Choice (Bimodal): 5 of 13

New... | Edit... Delete | Total questions in bank: 44

Online Testing (LAN-based vs. Internet)

The ExamView software allows you to create paper tests and online tests. The program
provides two distinct online testing options: LAN-based testing and Internet testing. The
option you choose depends on your particular testing needs. You can choose either option to
administer online tests and study guides.

The LAN-based testing option is designed to work on a local area network server. That is,
you can copy the test/study guide along with the Test Player software onto your local area
network. Then students can take the test at computers connected to your server.

To take a LAN-based test, you must provide access for your students to the Test Player pro-
gram included with the Exam View software. The Test Player is a separate program that lets
your students take a test/study guide at a computer. You can store the Test Player program
and the test on a local area network for easy access by your students.

The Internet testing option provides a computerized testing solution for delivering tests via
the Internet or an Intranet. This option is great for distance learning environments or simply
to make a sample test/study guide available to students at home. Students do not need any
other program (unlike the LAN-based option). When your students take a test, the results
are automatically sent to you via email.

You can publish an Internet test to your own website, to a publisher’s website, or you can
use the ExamView Internet test-hosting service. If you subscribe to the Exam View test-
hosting service, you can publish a test directly to the Internet with just a few simple steps.
Students will have immediate access to the tests that you publish and you can get detailed
reports. For more information on the Internet test-hosting service, visit our website at
WWW.examview.com.

Installation and Startup Instructions 10



ONLINE (LAN-BASED) TESTING

Online testing features are seamlessly integrated into the Exam View software. If you want to
take advantage of these capabilities, simply create a test and then use the Online Test Wizard
to set up the testing parameters. Students can then take the test at the computer using the
Test Player program.

IMPORTANT: If you want to prepare a test/study guide for delivery via the Internet, use
the Publish Internet Test option as described on page 17.

ExamView includes many features that let you customize an online (LAN-based) test. You
can create a test for a specific class, or you can prepare a study guide for anyone to take. Us-
ing the Online Test Wizard, you can schedule a test or allow it to be taken anytime. As your
students work on a test, Exam View will scramble the question order, provide feedback for
incorrect responses, and display a timer if you selected any of these options.

ONLINE (LAN-BASED) TESTING OVERVIEW

Refer to the steps below for an overview of the online (LAN-based) testing process. Specific
instructions for creating a test, taking a test, and viewing results are provided on the follow-

ing pages.

Step 1 Talk with your network administrator to help you set up a location
(folder) on your local area network where you can install the Test
Player software and copy your tests/study guides.
Make sure that the administrator gives you and your students full
access to the designated folders on the server. You may also want
your network administrator to install the Test Player software.

Step 2 Create a test/study guide, and then use the Online Test Wizard to set
up the online (LAN-based) test. Save your work and exit the
ExamView software.

Step 3 Transfer the test/study guide file [e.g., chapterl.tst (Windows) or
Chapter 1 (Macintosh)] and any accompanying multimedia files from
your computer to the local area network server.

Copy the files from your hard drive to the folder set up by your
network administrator. You need only copy the test file unless you
linked an audio or video segment to one or more questions.

Step 4 Instruct your students to complete the test/study guide.
Students must have access to a computer connected to the local area
network on which the Test Player and test/study guide are stored.

Step 5 After all students finish taking the test, copy the test/study guide file
back to your hard drive. It is reccommended that you copy the test to Note: If you set up
a different location from the original test file. The test file, itself, a class roster, the test

contains all of the students’ results. file will contain item
Step 6 Start the ExamView Pro software and open the test file to view your g:jlmj :QESL??;:?:QCI]
students’ results. student. If you did not
set up a roster, no results
are recorded so you do
not have to complete this
step or the next.
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CREATING AN ONLINE (LAN-BASED) TEST

Follow the steps shown below to create an online (LAN-based) test or study guide. Depend-
ing on the options you set, you can create a test or study guide. Before you begin, make sure
that you installed the Exam View test generator and test player software.

Step 1 Start the ExamView Pro software. %

Step 2 Create or open a test/study guide. ::;'iz; ?szgte] g?xf:),

Select the questions you want to include on the test. You can ; .
. ; ; : instructions to set up the
include any of the following types: True/False, Multiple Choice, test player. (See page
Yes/No, Numeric Response, Completion, and Matching. 17 for Infernet testing
features.)

Step 3 Select the Online Test Wizard option from the Online menu.
ExamView presents step-by-step instructions to help you prepare the
online test/study guide. (See Figure 4.) Read the instructions

provided and complete each step. %

§' Online Test Wizard @

FIGURE 4
Online Test
Wizard
(Step 1)

Note: Click the Help

Welcome to the Online Test Wizard! The Online Test YWizard will assist you button if Yyou need
in creating a test that your students can take at the computer. more assistance.

Anyone may take an online test, or you can limit access to a particular
class. If you choose not to limit access, you will not be able to view
students’ results.

Step 1: Who should have access to this online test?

¢ Allow access to anyons

" Only students in a particular class may take this test

Help ; | HNext = | Cancel |

Step 4 Click the Finish button after you complete the last step using the
Online Test Wizard. As you can see in Figure 5, ExamView shows a
summary that describes the settings for the online test.

Step 5 Save the test/study guide to a location where your students can easily
access it. For example, save it in the same location where you installed
the Test Player program.

It is recommended that you save the test/study guide to a location
on a network server where students have read/write access. The Test
Player will store all of your students’ results (if you entered a class
roster) in the test file itself. You can copy the test to individual
computers, but this configuration takes more time to gather
the results.
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FIGURE 5
Online Test

Wizard
(Summary)

% Online Test Wizard @

The Online Test Wizard is finished collecting information. Review the summary
information shown below. If you need to make changes, click the Back butten and
return to the appropriate step.
* Anyone can take this enline test (no results wil be recorded).
* Students are not required to enter a password.
* Students may take this online test anytime.
* Test questions will appear in the same order for all students.
* Students can check their response to each question an unlimited number of
times.
* Students have an unlimited amount of time to complete this enline test.
* Upon completing this online test, students will receive a report showing test
questions, student respenses, question scoring, score (percentage), and an
answer key. Students can print the report.

Click the Finish button to complete the online test setup. To make this online test
available to your students, install the ExamView Player to a location accessible to
your students (e.g., a network drive) and save the test file to the same location.

Help Cancel

Step 6 If you included multimedia links in any of the questions, copy those
files to the same location where you saved the test/study guide.
If the multimedia files are on a CD-ROM or DVD disc, you may
leave them on the disc, but provide this information to your students.
To play one of these links, students will have to specify the location
of the multimedia file.

NOTES:

* Use the Test Preferences and Class Roster options in the Online menu if you want
to make any changes to the test parameters. These two options let you change any
of the settings you selected using the Online Test Wizard.

* You must close the test before your students can access it with the Test Player.

* If you set up a class roster for a test/study guide, you cannot modify the test (e.g.,
edit a question, change the order, etc.) once any student has taken it unless you clear
the results first.

* Provide your students with the Test Player setup program and a copy of the test/
study guide if you want them to take it at home.

INSTALLING THE TEST PLAYER

Follow the instructions provided here to install the Test Player program for your students.
You may copy the Test Player to a network (recommended), install it on individual comput-
ers, or provide it on a floppy disk for your students to take home.

Even if you have a network, you can install the Test Player on individual computers. Stu-
dents will still be able to access tests/study guides you store on a local area network.
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ExamView Test Player Installation

Windows
Step 1
Step 2
Step 3
Step 4

Step 5

Step 6

Macintosh
Step 1
Step 2
Step 3
Step 4
Step 5

Step 6

Turn on your computer.
Insert the ExamView disc into your CD-ROM drive.
Click the Start button on the Taskbar and choose the Run option.

Type d:\player/setup.exe. Replace d with the drive letter that corresponds
to the CD-ROM drive on your computer.

When prompted for a location to install the program, select a folder
(e.g., x:\programs\evplayer for network installations or
c:\evplayer on your local hard drive).

For local area network (LAN) installations, complete the following
steps at each workstation:

e Click the Start button and choose Taskbar from the
Settings menu.

* Click the Start Menu Programs or Advanced tab and click Add.

* Type the location and program name for the Test Player
software, or use the Browse button to enter this
information (e.g., x:\programs\evplayer\evplayer.exe).

¢ Proceed to the next screen and add a new folder
(e.g., ExamView Test Player).

* Enter ExamView Test Player as the shortcut name and
then click the Finish button.

Repeat Steps 1-5 if you plan to install the software at each computer
instead of installing the program once on your network.

Turn on your computer.
Insert the ExamView installation disc into your CD-ROM drive.

Open the installer window, if necessary, and open the Player folder. Note: The installation

Double-click the ExamView Player Installer icon to start the program. program is configured
to copy the test player
When prompted for a location to install the program, select a folder to a new folder on your
on your local area network that is accessible to all students. If you hard drive. You can,
are installing the software on a stand-alone computer, choose a however, change this
location on the hard drive. location. For example,
you can select a
At each workstation, enable file sharing and program linking if you location on your
installed the application on your network server. network server.

For stand-alone computers, repeat Steps 1-5.
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Installing the Test Player at Home

You can give your students the Test Player software to take home. Copy the setup file in the
Player folder onto a floppy disk. Students should follow Steps 1-5 to install the software on
their computer. When students take a test home, they should copy it into the same folder as

the Test Player program.

TAKING AN ONLINE (LAN-BASED) TEST

Make sure that you have properly installed the Exam View Test Player software and copied
the test/study guide to a location easily accessible to your students. If you linked multimedia
files to any of the questions, it is reccommended that you copy those files to the same folder as

the test/study guide.

If you created a test with a class roster, students must correctly enter their IDs to be able to

take the test/study guide. Provide this information to your students, if necessary.

E Step 1

Step 2

FIGURE 6
Online Test/
Study Guide

Registration

Start the ExamView Player software.

Enter your name and ID. (See Figure 6.)

5= ExamView Player @

Welcome to the ExamView Online Test Player. You can use this
program to take a test at your computer.

Before you take an online test, you need to enter your name and ID
number. If you do not know your ID number, consult your instructor.

Step 1: Enter your name and student ID.

Name: I

D: |

Help j | ! | Exit |

Step 3

Step 4
Step 5

Step 6

Select a test/study guide. (See Figure 7.)
If no tests (or study guides) appear in the list, click the Folder
button to identify where the tests are located.

(Optional) Enter a password, if prompted.

Review the summary information and click Start when you are ready

to begin.

Answer all of the questions and click the End button when you
finish.

Verify that you want to end the test. If you do not answer all of the
questions in one session, you will zoz be able to resume the test at a

later time.

%

Note: If you do not
want fo track student
scores, you should
set up a fest to allow
anyone to take it.
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FIGURE 7

Online Test/ 7= ExamYiew Player @
Study Guide
Selection Step 2: Highlight the name of the test you want to take and click

the Next button. If the test you want to take does not

appear in the list, click the Folder button te locate it.

| Demo Online Test
|=:i| C:\ExamView\tests
Help ’ < Back | Next > I Exit
Step 7 Review the test report.

When you complete a test/study guide, the Test Player will display a report
with some or all of he following information: scores, questions, responses,
and an answer key. The information presented depends on which options our
instructor selected.

Step 8 Click New to take another test or click Exit to quit the program.

VIEWING ONLINE (LAN-BASED) RESULTS

If you set up a test with a class roster (instead of allowing anyone to access a test/study guide),
the ExamView Test Player will automatically collect the results for each student. The program
saves this information in the test/study guide file itself.

Step 1 Start the ExamView Pro software and open the online test/study
guide that your students have already taken.

Step 2 Choose View Test Results from the Online menu.

Step 3 Review the results, item-by-item analysis, and statistics reports.

Step 4 Choose Export Test Results if you want to export the scores to your

favorite gradebook program or spreadsheet application.
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INTERNET TESTING

ExamView lets you easily create Internet tests and study guides. Build a test and then simply
choose the Publish Internet Test option. You can choose to post tests to your own web-
site, to a publisher’s website (if available), or directly to the Exam View website. (Visit us at
www.examview.com to learn more about subscribing to the Internet test-hosting service.)

With the ExamView Internet test-hosting feature, you can publish a test or study guide
directly to the ExamView website. Simply create a test and then follow the easy step-by-step
instructions to publish it to the Internet. It’s that simple! You can manage tests online, view
reports, and download results. Students access your tests from one convenient location.

If you do not use the ExamView test-hosting service, you can manually post tests/study
guides to your own website. If you create a test, your students’ results are sent to you via
email automatically. Or, you can create a study guide that your students can use to review
various topics at their own pace.

INTERNET TESTING FAQ

Review the FAQ (frequently asked questions) below for more information on the Internet
test-hosting features available to ExamView users.

What are the advantages to using the Internet test-hosting feature? (1) Publishing

an Internet test to your own website and setting up links can be quite challenging. With
the Internet test-hosting feature, the process is completely automated. In minutes, you
can post a test to the Internet. (2) When you post tests/study guides to your own website,
only a few options are available. Using the ExamView test-hosting service, you have many
more options available such as setting up a class roster and viewing detailed item analysis
reports.

How do you register for the test-hosting service? Visit our website at
www.examview.com to learn how to register. Before you can post tests/study guides, you
must sign up to obtain a valid instructor ID and a password.

Is there an additional charge for the Internet test-hosting service? Yes, there is an ad-
ditional yearly subscription charge to use this service. (See our website for current prices
and special promotions.)

Do you have to use the Internet test-hosting service? No, using the test-hosting service
is not required. The Publish Internet Test feature includes an option to save an Internet
test/study guide to a local hard drive. Then, you can manually post it to your

own website.

Why aren’t the same features available for tests posted to my own website? To
offer the numerous Internet test-hosting features, we have developed many programs
and databases that are stored on our servers. If you post to your own server or website,
these programs are not available.
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IMPORTANT: Your students must use a browser such as Netscape 4.0/Internet Explorer
4.0 (or a more recent version) that supports cascading style sheets (CSS1) and JavaScript. To
post tests or study guides for delivery via the Internet, you must have your own access to an
Internet server.

USING THE EXAMVIEW INTERNET TEST-HOSTING SERVICE

Using the Exam View test generator software, you can publish tests directly to the Exam View
website if you have signed up for the test-hosting service. With a few simple steps, you can
publish tests and study guides directly to the Internet. Refer to the following instructions to
register for the Internet test-hosting service, create a test, publish a test to the Internet, take
tests online, manage tests, and view student results.

Register for the Internet Test-Hosting Service

Step 1 Launch your web browser and go to www.examview.com.

Step 2 Go to the Instructor Center to register for the test-hosting service. Follow
the instructions provided at the website to sign up.
Record the instructor ID and password assigned to you. You will need this
information to publish a test or study guide to the Exam View website.
When you choose to publish a test, you will be prompted to enter this
information.

Step 3 Quit the browser.

Publish a Test/Study Guide to the ExamView Website

@ Step 1 Start the ExamView Pro software.
Step 2

Create a new test or open an existing test.

Select the questions you want to include on the test. You can include any %
of the thirteen (13) question types on a test, but only the objective questions '
are scored. Note: Click the Help
Step 3 Select the Publish Internet Test option from the File menu. button if you need
ExamView presents a window with various Internet testing options to more assistance.

help you prepare the online test. (See Figure 8.)
Step 4 Name the test.

Step 5 Select the option to publish your test to the Exam View website, and then
click the Next button.

Step 6 Enter your instructor ID and password.
If you do not already have an instructor ID and password, click the
Register Now button to launch your web browser and go to the
www.examview.com website. You cannot proceed until you have a valid
instructor ID and password.

Step 7 Choose whether you want to publish a test or a study guide.
Step 8 Specify when students may access the test/study guide.
Step 9 Enter the expiration date.
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FIGURE 8 [ Publish Internet Test @
Publish
Internet Test The Publish Internet Test cptioln allows you to publish your test to the Internet.
Wind Once your test has been published, your students can use a web browser,
Indow such as Microsoft Internet Explorer or Netscape Navigator, to take the test

online.

Step 1: Enter a name for the test.

Test title: |Sample Internet Test

You can gave an Internet test to your lecal hard drive and then copy the files to
your own website. If you have an account, you can publish to the ExamView
test hosting site. Or, you can publish a test directly te a publisher's website
(depending on availability).

Step 22 Specify where to publish your test.

(" Save test files to your local hard drive

xamView Test-Hosting Website ﬂ

Publsh festo]

Help | Next = | Cancel I

Step 10 Specify who should have access to this test/study guide.

Anyone may take it, or you may limit access to a particular group of

students. If you specify a roster, students must enter an ID and password.

Note: An Internet
connection is required
to publish a test/study

Step 11
Step 12

FIGURE 9

Publish

Internet

Window
(Summary)

Test

Enter a student password, and click Next.
guide.

Review the summary information. Click the Back button if you need to
make changes. (See Figure 9.)

5 Publish Internet Test @

Review the summary information shown below. If you need to make changes,
click the Back button and return to the appropriate step.

* The test will be published to the ExamView website.

* Students will be shown their score (percentage) and scored responses upon
completion of the test.

* Individual student results will not be sent to you via email.

* Students may not take the test multiple times.

* Students may access the test anytime.

* The test expires on 10/27/2003 and will be removed from the server.
* Anyone can access this test.

Click Publish te send your test to the ExamView website.

Help = Back Cancel

Step 13

Click the Publish button when you are ready to post the test/study guide to
the ExamView website.

The program automatically connects to the Internet and posts the test/
study guide to the Exam View server. Access the instructor options on the
ExamView website (www.examview.com) to preview a test, change
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Step 14

selected parameters, or view results. If you need to edit or delete questions,
you must change the test locally and then publish a new version.

Print a copy of the test/study guide for your records, create another test, or
exit the software if you are finished.

Take a Test/Study Guide Online at www.evtestcenter.com

Once you publish a test/study guide to the ExamView server, anyone in the world can
access it if you provide him or her with your instructor ID and the appropriate password.
(IMPORTANT: Do not give students your password, just your ID.) Provide the instruc-
tions below to your students so that they can take the test or study guide.

To take a test:

Step 1 Start your web browser.
Step 2 Go to the URL: www.evtestcenter.com.
Step 3 Enter your instructor’s ID code. (See Figure 10.)

FIGURE l o A Test Center - Microsoft Internet Explorer B@@
Test Center File Edit View Favorites Tools Help ’l',’
I.Ogln @ Back ~ </ [ﬂ lﬂ h /jj Search '\j\’l( Favorites @ Media @ ," = ‘_. = _J @ 3
(www.evtest- - — —
center.com) Address ‘@ http:/faww evtestcenter.comf v‘ Go | Links

Upon entering a valid instructor code, you will see a list of tests your
instructor has published.

=
Qf;jTest Center

STUDENT LOGIN (Specify Instructor ID)

P welcome to the Test Center. Enter your instructor's ID code and click OK to view
the tests/study guides your instructor has published. If you do not know this code,
contact your instuctor.

Instructor ID:

£

< >
Step 4 Select a test.
Step 5 Enter your name (if requested), student ID, and student password.
Contact your instructor if you have not been assigned a student ID or you
do not have a student password.
Step 6 Review the test and respond to all of the questions. (See the sample test in

Figure 11.)

If you need help while working with a test, click the Help button shown
at the bottom of the test. Click the browser’s Back button to return to
the test.

Note: You must use

a browser such as
Netscape 4.0/Internet
Explorer 4.0 (or a more
recent version) that
supports cascading style
sheets level 1 (CSS1)
and JavaScript. An
active Internet
connection is also
required.
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FIGURE 1 1 a Sample Internet Test - Microsoft Internet Explorer Q@@

Sample
Internet Test

File Edit

View Favorites Tools

Help

Sample Internet Test

Multiple Choice
Identifv the letter of the choice that best completes the statement or answers the guestion.

<) \_) d ﬂ )Search \V\\(Fawntes e"MedIa €_? /v L'; 5,2 _J LD 3
Address €] C:\Examview\Testsljtest htm V| Bco ks >
~
= Name: 'r o ‘
Email: ‘ ‘ i

v

1. ExamView includes a toolbar that increases productivity for both first-time users and advanced users.
Which of these buttons is an example of an ExamView toolbar button?

a. El b. EI c &I d. &] e. all of these
Table 1-1

|| ExamView®Pro |  Others |

QuickTest Wizard Yes No

Full-Featured Yes No

Word Processor

Extensive Help Yes Limited

Visual Test Yes No

LAN-based Testing Yes Some

Internet Testing Yes Some

Dynamic Content Yes No

Step 7

To complete

Step 1
Step 2
Step 3

Step 4
Step 5

Step 6

Step 7

Step 8

When you complete the test, review the entire test and then click the Grade

& Submit button located at the bottom of the test.
Your results will be emailed to your instructor. Depending on the test
settings, you may be notified of your results immediately.

a study guide:

Start your web browser.
Go to the URL: www.evtestcenter.com.

Enter your instructor’s ID.

You will see a list of study guides and tests your instructor has published.

Select a study guide.

Enter your name (if requested), student ID, and password.

Contact your instructor if you have not been assigned a student ID or you

do not have a password.

Review the study guide and answer all of the questions.

If you need help while working with a study guide, click the Help button

shown at the bottom of the screen. Click the browser’s Back button to
return to the study guide.

When you complete the study guide, review your responses and then click

the Check Your Work button located at the bottom of the study guide.

Your work is scored and you will see whether you answered each question

correctly or incorrectly. No results are sent to your instructor.

Click the Reset button to erase all of your responses if you want to
start over.
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Review Student Results and Manage Tests

When your students complete an Internet test, their results are automatically stored on the
server so that you can easily access this information. If you chose to receive results via email,
you will also receive the following information for each student: (1) student name and 1D,
(2) raw score and percentage score for objective-based questions, and (3) responses for each

question (objective and open-ended questions).

At the ExamView website, you may also change test-setup options, preview tests, down-
load student results, and view your account information.

Step 1 Start your web browser.
Yy
Step 2 Go to the URL: www.examview.com and access the Instructor Center.
Step 3 Log in using your instructor ID and password to view the main menu
options. (See Figure 12.)

FIGU RE l 2 2 Instructor Center (Log In) - Microsoft Internet Explorer B@@
EXCI mView File Edit View Favorites Tools Help "1'
Websil‘e @Eack M > ﬁ E,] h /,—‘Searth '\;:/ Favorites @Medie @Y 6~ = - J @ ‘:‘
(Instructor ~ ‘ =L == =
Center) Address ‘@J http:ffwww.examview .comfinstructorlogin.htm ., _) Go Links **

@Exam View’

here to sign up today.

Instructor ID:

Password:

> Log In

] € ok J

cco Forgot your password?
Forum
Links

Home ‘_{é-

Instructor Center

Welcome to the ExamView Instructor Center. If you have slready registered,
please enter your instructor ID and password. If you have not registered. click

NOTE: To take 3 tour of the ExamView Instructor Center, use 'DEMO' for the ID and
'PASSWORD' for the password. You vill not be able to medify or delete any data for this

account.

PUBLISHING TESTS TO YOUR OWN WEBSITE

If you choose not to sign up for the Exam View test-hosting service, you can still publish
tests/study guides to your own website. You must save the test/study guide to your hard
drive, upload the files to your website, and then provide access to your students. Refer to the

following sections for step-by-step instructions.

Save an Internet Test/Study Guide to Your Hard Drive

Follow the steps shown below to create an Internet test/study guide and save it to your hard
drive. Before you begin, make sure that you installed the Exam View test generator software.
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Step 1
Step 2

Step 3

Step 4
Step 5

Step 6
Step 7

FIGURE 13
Publish Internet

Test Window

Start the ExamView Pro software.

Create a new test or open an existing test.

Select the questions you want to include on the test. You can include any

of the thirteen (13) question types on a test, but only the objective
questions will be graded.

Select the Publish Internet Test option from the File menu.
ExamView presents a window with various Internet testing options to
help you prepare the online test. (See Figure 13.)

Name the test.

Select the option to save the test files to your local hard drive, and then click

the Next button.
Choose whether you want to publish a test or a study guide.

Review the summary information. Make changes, if necessary.

5§ Publish Internet Test @

The Publish Internet Test option allows you to publish your test to the Internet.
Once your test has been published, your students can use a web browser,
such as Microsoft Internet Explorer or Netscape Navigator, to take the test
online.

Step 1: Enter a name for the test.

Test title: Sample Internet Test

You can save an Internet test to your local hard drive and then copy the files to
your own website. If you have an account, you can publigh to the ExamView
test hosting site. Or, you can publish a test directly to a publisher's website
(depending on availability).

Step 2. Specify where to publish your test.

(¢ Save test files to vour local hard drive

" Publish test to: |ExamView Test-Hosting Website j

| Next > | Cancel I

Help

Step 8

Click the Save button to save the test/study guide files.

When you choose to save an Internet test to your local hard drive,
ExamView creates an HTML file and an accompanying folder with all of
the necessary image files. This makes it easier for you to post the files to a
web server. If, for example, you enter a path such as c:\examview\tests\

chapterl (Windows) or HD:ExamView:Tests:Chapterl (Macintosh), the

software will create a file called chapterl.htm and a new folder called
chapterl_files with all of the required picture files. (See the illustration
below.)

[:a {your folder on the web server)
[3 tests
@ chapter1.htm
Eﬁ chapter1_files

@ header.qif

£ help.git

J&) in0z0000 jpg
J&) 0020001 jpg

%

Note: Click the Help
button if you need more

assistance.

Note: When you create a
test, ExamView
encrypts the answer
information so that a
student cannot see the
answers in the HTML page
source. While this does
help to prevent cheat-

ing, there is no foolproof
method in

an unsupervised
environment.
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Step 9

Post the test/study guide to a server to make it available to your students.
(See the next section for instructions for posting a test to a server.)

Step 10 Once you post a test, you should verify that students can access it. You
may also want to try the Grade & Submit feature for tests to make sure

that the results are emailed to the correct address.

Post a Test to Your Own Internet/Intranet Server

Once you save a test/study guide formatted for the Internet, you must post all of the related
files to a location on a server that your students can access. You can post the files to a local
area network, Intranet server, or an Internet server. You must have an Internet connection for
students to be able to submit test results. (This is not required for a study guide.)

Step 1 Start an FTP program or other utility that allows you to copy files from
your hard drive to an Internet/Intranet server.

Step 2 Log in to your server.

Step 3 Create a new folder on your server to hold the test/study guide files.

Step 4 Copy the HTML file and the accompanying folder to a location on your

server that your students can access.

When you choose to save an Internet test to your hard drive, Exam View
creates an HTML file and an accompanying folder with all of the necessary
image files. This makes it easier for you to post the files to a web server.

IMPORTANT: By default, all of the file names are lowercase. Do not change the case since
these files are referenced in the HTML document. You must copy the HTML file and the
accompanying folder as is. Do not copy the HTML file into the corresponding folder. (See
the illustration below.)

Eﬁ tests

;ﬂj chapter1.htm
Efi chapter1_files

@ header.gif

J&| el paif

J&) inozoo00.jpg
Jg] in0z0001.jpg

Step 5
Step 6

Log off the server, if necessary.

Record the URL for the test/study guide HTML document or set up a link
to the test.

Take a Test or Study Guide Using the Internet

Once you post a test on a server, anyone in the world can access the test if you provide him
or her with the Web (URL) address. Follow the instructions provided below to take a test or
study guide.

To take a test via the Internet:
Step 1

Start your web browser.

Note: Posting to a server
can be a complex process.
The specific steps will vary
depending on the hard-
ware and software con-
figuration of your server.

If you are not familiar with
the required steps, contact
your network administrator
for assistance.

Note: You must use

a browser such as
Netscape 4.0/Internet
Explorer 4.0 (or a more
recent version) that sup-
ports cascading style
sheets level 1 (CSS1)
and JavaScript. An ac-
tive Internet connection
is required to submit
test results.
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Step 2

Step 3
Step 4

Step 5

FIGURE 14 A Sample Internet Test - Microsoft Internet Explorer

Type the web address (URL) and test name (e.g., www.school.edu/
economics/test1.htm), or enter an address for a page with a link to
the test.
(See the sample test in Figure 14.)

If the test is located on a local area network, use the open page command
in the browser to open the test.

Enter your name, student ID, and email address (optional).

Answer all of the questions.

If you need help while working with a test, click the Help button shown
at the bottom of the test. Click the browser’s Back button to return to
the test.

When you complete the test, review your responses and then click the
Grade & Submit button located at the bottom of the screen.

Somp|e Fle Edit view Favorites Tools Help l','
Internet Test <) J lﬂ @ ‘h /:jSearch *Favnmes emedla @ K/v _L’. = QJ @ 3
Address | @] C:\Examview\Tests jtest.htm v|Bco |unks >
P :E"..'.‘% A

: Name: 'r - | ID:

0% NIt RS I

Email: ‘

Sample Internet Test

Multiple Choice
Identifv the letter of the choice that best completes the statement or answers the guestion.

l v

1. ExamView includes a toolbar that increases productivity for both first-time users and advanced users.

Which of these buttons is an example of an ExamView toolbar button?

a. EI b. EI & &I d &I e. all of these
Table 1-1
| ExamView®Pro | _ Others |
QuickTest Wizard Yes No
Full-Featured Yes No
Word Processor
Extensive Help Yes Limited
Visual Test Yes | No
LAN-based Testing Yes Some
Internet Testing Yes Some
Dyvnamic Content Yes No 3

To complete

Step 1
Step 2

Step 3
Step 4
Step 5

a study guide via the Internet:

Start your web browser.

Type the web address (URL) and study guide name (e.g., www.school.edu
history/study.htm), or enter an address for a page with a link to the
study guide.

Enter your name.
Answer all of the questions.

When you complete the study guide, review the entire test and then click
the Check Your Work button located at the bottom of the study guide.

Your work is scored and you will see whether you answered each question
correctly or incorrectly. No results are sent to your instructor.

%

Note: You will not
receive any student
results for Internet study
guides.
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Step 6 Click the Reset button to erase all of your responses if you want to
start over.

Receive Student Results via Email

When your students complete an Internet test, the browser sends the students’ test results
and all of their responses directly to you via email. The email will include the following
information:

* student name and ID
* raw score and percentage score for objective-based questions

* responses for each question (objective and open-ended questions)
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SOFTWARE SUPPORT

ESCreations provides telephone assistance for instructors who experience

difficulty while using ExamView Pro. Before contacting us for assistance, please check the

following:

* Is your computer working properly? Try some other software, which

you know is working, on the same computer.

* Are you certain the software is working properly? Try the software on

another computer.

* Can you repeat the problem? Does the problem occur at the same

point each time?

In order for the Support Center to help you as quickly as possible, before

contacting us for assistance have the following at hand:
* version of the software you are using (e.g., 4.01)

* brand, model, and configuration of the computer you are using

* system version (Windows XP, Windows 2000, System 9.2, System 8.6, etc.)

installed on your computer.

* the exact wording of any error message

You can contact us for technical support by email. Send your questions to

support@examview.com. Or, review the FAQs (frequently asked questions) information

at our Website www.examviem.com (See Figure 15).

FIGU RE lI 5 73 Support (FAQs) - Microsoft Internet Explorer
EXO mview Fie Edt View Favorites Tools Help
website

address | 48] http:/fwww £xamview.com/support/fags.htm

Q- © M@ G Lo Frmeim @ €

‘Exam\/iew‘

EXAMVIEW FAQs (FREQUENTLY ASKED QUESTIONS)

Click any of tha links shown below to find answers to commonly asked questions, or click

* Importing Quaesticns

»Fags
Faadoack
Contact Us
About FSCraations

* Misealisnssus

IMPORTING QUESTIONS ...

¥ Is there 3 tool available to import questions into ExamView from ather sources? — £V
1m harge. This te:

help information, sa. f d sle POF fil ¥ program requires
Windova 55 (or a m

<

Product Info Buy Now! What's New? instructor Center  Publisher Info  »Support<

If you cannot reach us by email or the FAQs did not answer your
question, please call us at (513) 241-3415.

At FSCreations, we strive to provide you with the best software available.
If you have any suggestions as to how we can better serve you, send us

an email at feedback@examview.com.

Stop by our Website (www.examview.com) for the latest product news and updates.
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1. NOTICE: We are willing to license the enclosed ExamView software (the “Software”) to
you only on the condition that you accept all of the terms contained in this license agree-
ment. Your installation and use of the software constitutes your acceptance of these terms in
their entirety.

2. Ownership and License. This is a license agreement and NOT an agreement for

sale. We continue to own the copy of the software contained in this package and all other
copies that you are authorized by this agreement to make (the “Software”). Your rights to use
the Software are specified in this Agreement, and we retain all rights not expressly granted to
you in this Agreement. Nothing in this Agreement constitutes a waiver of our rights under
U.S. Copyright law or any other federal or state law or

international treaty.

3. Permitted Uses. You are granted the following rights to the Software:

(a) Right to install and use. You may install this Software on the hard
disks of a single standalone computer (and you may install it on
both an office and home computer provided that both are for your
personal use an will not be used simultaneously by other instruc-
tors). You may freely copy and distribute the ExamView Player.
You may also store the Player on a network server.

If you have acquired this Software pursuant to a multiple user
site license, and your invoice so indicates, you may install and use
this Software on the hard disks of standalone computers up to the
number of computers specified in the invoice. Installation on a
network server is prohibited.

(b) Right to Copy. You may copy the Software for backup and archival
purposes provided that the original and each copy are kept in
your possession.

4. Prohibited Uses. You may not, without written permission from us:

(a) Use, copy, modify, merge, or transfer copies of the Software except
as provided in this Agreement.

(b) Use any backup or archival copies of the Software (or allow
someone else, including another instructor, to use such copies) for
any purpose other than to replace the original copy in the event it
is destroyed or becomes defective;

(c) Disassemble, decompile, or “unlock”, reverse translate, or in any
manner decode the Software for any reason; or

(d) Sublicense, lease, or rent the Software.

5. WARRANTY DISCLAIMER. WE DO NOT WARRANT THAT THIS SOFTWARE
WILL MEET YOUR REQUIREMENTS OR THAT ITS OPERATION WILL BE UN-
INTERRUPTED OR ERROR-FREE. TO THE MAXIMUM EXTENT PERMITTED BY
APPLICABLE LAW, WE AND OUR DISTRIBUTORS EXCLUDE AND EXPRESSLY
DISCLAIM ALL EXPRESS AND IMPLIED WARRANTIES NOT STATED HEREIN,
INCLUDING THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FIT-
NESS FOR A PARTICULAR PURPOSE.
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Some states do not allow the exclusion of implied warranties, so the above exclusion
may not apply to you. This limited warranty gives you the specific legal rights, and you may
also have other legal rights, which vary from state to state.

6. LIABILITY DISCLAIMER. IN NO EVENT WILL WE BE LIABLE TO YOU FOR
ANY INDIRECT, SPECIAL, INCIDENTAL, OR CONSEQUENTIAL DAMAGES
(INCLUDING LOSS OF PROFITS) EVEN IF WE HAVE BEEN ADVISED OF THE
POSSIBILITY OF SUCH DAMAGES.

Some jurisdictions do not allow these limitation or exclusions, so they may not apply
to you.

7. United States Government Restricted Rights. The enclosed Software and docu
mentation are provided with RESTRICTED RIGHTS. Use, duplication, or disclosure by
the U.S. Government or any agency or instrumentality thereof is subject to restrictions as set
forth in subdivision (c)(1)(ii) of the Rights in Technical Data and Computer Software clause
at 48 C.ER. 252.227-7013, or in subdivision (c)(1) and (2) of the Commercial Computer
Software—Restricted Rights Clause at 48 C.ER. 52.227-19, as applicable. Manufacturer is
FSCreations, Inc., 621 Mehring Way, Suite 228, Cincinnati, OH 45202.

8. Termination. This license and your right to use this Software automatically

terminate if you fail to comply with any provisions of this Agreement, destroy the copies of
the Software in your possession, or voluntarily return the Software to us. Upon termination
you will destroy all copies of the Software and documentation. Otherwise, the restrictions on
your rights to use the Software will expire upon

expiration of the copyright to the Software.

9. Miscellaneous Provisions. This is the entire agreement between us relating to the
contents of this package, and supersedes any prior purchase order, communications, advertis-
ing or representations concerning the contents of this package. No change or modification of
this Agreement will be valid unless it is in writing, and is signed by us. This agreement shall
be construed and governed in accordance with the substantive laws of the state of Ohio.
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