Convert from MLA Style to APA Style
Apply

You can use this activity to revise the documents you created in Section 6.4.
The APA Style is also widely used for document formats. Many of the formats are similar to MLA Style, but there are some distinct differences as well. Follow the steps below to convert a document from MLA Style to APA Style.

	
	Your Turn

1. Open the document formatted for MLA Style and save the document using a new filename.

2. Insert a title page at the beginning of the document using the information below.
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	3. Change the name in the top right corner to a short title and include the page number.

4. Delete your name, the teacher name, class, and date from the first page of the body of the report as shown below.


5. Change the title on the page listing all the sources.

6. Save the changes to the document.




Delete these lines.





Title


Center the title, your name, and your school name. 





Double space all the lines.











Change the title to References.








Type a short title and page number.





Header


Create a header that displays a short title and the page number on all pages including the title page.














