
Copyright © by the McGraw-Hill Companies, Inc. All rights reserved. 
 

Calculating Selling Price and Break Even Sales   

Product:    
Variable Costs Cost    

Direct Materials:     

Supplies:     

Direct Labor :     

Total Variable Cost     
    
Fixed Costs Cost   
Rent     

Electricity     

      

      

Total Fixed Costs     
     
Comparison of Selling Price       
   60% markup 90% markup 

Unit price      

     
Comparison of Contribution Margin       
   60% markup 90% markup 

Sales      

Less Variable Costs      

Contribution Margin      

     
Comparison of Break-Even Point       
   60% markup 90% markup 
 
Break-even sales in units 
  

    

 
Break-even sales in dollars 
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Step 1:
Set Financial

Goals

Step 2:
Estimate

Your Income

Step 3:
Budget for

Unexpected
Expenses and

Savings

Step 5:
Budget for

Variable
Expenses

Step 4:
Budget for

Fixed Expenses

 

 

Step 6:
Record What You Spend

Step 7:
Review Spending and Saving Patterns
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Assessing Purchasing Options 

  Product: Product: 

Purchase: 

Price      

Extended Warranty or  
Protection Plan      

Accessories: 

      

      

      

      

      

      

      

      

Subtotal     

Sales Tax     

Total Purchase     

 

Maintenance Costs (First Year)     

Total Cost     

 



QUICK REFERENCE 
RÉSUMÉ FORMATS 

 
SKILLS RÉSUMÉ 

• NAME, ADDRESS, AND CONTACT NUMBERS 

• JOB OBJECTIVE (Optional) 

• SKILLS (List qualifications and accomplishments) 

• WORK EXPERIENCE 

• EDUCATION 

• AWARDS, MEMBERSHIPS, AND ACTIVITIES 

CHRONOLOGICAL RÉSUMÉ  

• NAME, ADDRESS, AND CONTACT NUMBERS 

• JOB OBJECTIVE (Optional) 

• WORK EXPERIENCE 

• EDUCATION 

• AWARDS, MEMBERSHIPS, AND ACTIVITIES 

ELECTRONIC RÉSUMÉ  (No codes or special formatting) 

• NAME, ADDRESS, AND CONTACT NUMBERS 

• JOB OBJECTIVE (Optional) 

• WORK EXPERIENCE 

• EDUCATION 

• AWARDS, MEMBERSHIPS, AND ACTIVITIES  
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Comparing Job Offers 
Year One Monetary Value Job 1: Job 2: 

Salary     

Bonus     

Nontaxable benefits     

Tax savings on nontaxable benefits     

Less:  

Cost of Living Adjustment     

Year One Monetary Value     

   
Year Two Monetary Value Job 1:  Job 2:  

Salary     

Bonus     

Nontaxable benefits     

Tax savings on nontaxable benefits     

Less: 

Cost of Living Adjustment     

Year Two Monetary Value     

    
     
Summary Information Job 1:  Job 2:  
Years One & Two Monetary 
Value     
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Comparing Housing Alternatives 
To Rent: Annual Costs 

 Rent   

 Renters Insurance   

 After-tax interest lost on security deposit   

Total Annual Cost of Renting   

   
To Buy: Annual Costs 

 Mortgage payments for one year   

 Property taxes   

 Homeowners insurance   

 Estimated maintenance   

 After-tax interest lost on down payment and closing costs   

Total   

Less  

Tax savings for mortgage interest   

Tax savings for property taxes   

Estimated annual appreciation    

Total Annual Cost of Buying   

 



 

Calculating Profit or Loss from a Bond Transaction 

Purchase costs:    Returns when sold:   

1 bond @ _______    1 bond @ _________   

Plus commission cost    Minus commission fee   

Total investment    Total return on sale   

     
Transaction 
Summary        

Total return on sale   

Minus total investment   

Profit from bond sale   

Plus interest   

Total profit and interest on transaction 
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Computing Taxable Income and Tax Liabilities 

Adjusted Gross Income Computation 
Wages and Salary   

Plus Interest Income   
Total Income   
Less IRA Deductions   

Adjusted Gross Income   

Tax Computation 
Adjusted Gross Income   
Less Itemized Deduction or 
Standard Deduction Amount   

Less Exemptions amount   

Taxable Income   

Tax   

Less Tax Credits   
Total Tax   
Tax Withheld   

Tax Due   

Tax Refund Due   
   
Computation of Itemized Deduction: 
Adjusted Gross Income   
Medical Expenses 
Deduction:   

   Medical Expenses Paid   
   7.5% of gross income   
   Medical Expenses 
Deduction   

Taxes Deduction:    
   Real Estate Taxes   
Gifts Deduction:   
   Gifts to Charity   

Other   

Total Itemized Deduction   
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Comparing Health Insurance Options 
Private Insurance HMO POS  

 Annual  Costs Annual Costs Annual Costs 

Annual premium costs    

Medical costs:    

Ex.  4 office visits    

Ex.  2 prescriptions    

    

    

    

    

    

        

        

        

        

        

        

        

Total Medical Costs       
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